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Microsoft PowerPoint 2013: Introductory Susan L. Sebok 2013-06-11 Introduce your students to the
latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the
past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT POWERPOINT 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of MICROSOFT POWERPOINT 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
The O'Leary Series: Microsoft Office 2013 Linda O'Leary 2013-07-26 Timothy and Linda O'Leary
Microsoft Office 2013: A Case Approach Making Office Relevant Timothy and Linda O'Leary and the
Computer Information Technology Team at McGraw-Hill Higher Education offer your students a fully
integrated learning program with time-tested quality and reliability. Office 2013: A Case Approach offers a
running case study throughout the text to help students understand the material in a consistent, relevant
environment. Through the theme ËMaking Office Relevant,Ë this text helps students understand why
they need this course and skills. Updated for Office 2013, student success is assured through clear stepby-step instruction, plentiful screen captures, and conceptual explanations. Each lab, designed to be
covered in 1 hour of class time, combines conceptual coverage with detailed software-specific
instructions. The labs opens with a running case study that highlights real-world applications of each
software program and leads students from problem to solution. The O'Leary Series helps students learn
specific applications skills along with skills that cross all Office applications, which is especially important
in mastering this version of Office. The O'Leary Series correlates with SIMnet Online, McGraw-HillËs
online training and assessment program for Microsoft Office skills and basic computer concepts.
Projects, however, are 1:1 within the SIMgrader component and allow students to practice their skills live
in the Office application to receive immediate feedback via autograding. This integration with SIMnet
helps meet the diverse needs of students and accommodate individual learning styles. Additional
textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on OËLeary; Microsoft Office 2013: A Case
Approach and SIMnet Online for Office 2013, please visit www.simnetkeepitsimple.com or contact your
McGraw-Hill representative.
Microsoft® Office 2013 QuickSteps Carole Matthews 2013-07-16 Full-color, step-by-step guide to the
new release of the world's most popular suite of productivity applications Features a new, simplified, twocolumn design that works equally well in print and digital formats Covers the essentials and many

advanced features, including the all-new command structure, Metro interface, touch screen techniques,
shortcuts, and cloud integration The book's wide page format allows it it lie flat on the desk for ease-ofuse while following alongHigh production quality, breadth of coverage, and low price make this the best
value on the market
Microsoft Access 2013: Introductory Philip J. Pratt 2013-06-12 Introduce your students to the latest that
Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past three
decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's students. In this text you'll find features that are
specifically designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT ACCESS 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
New Perspectives on Microsoft Excel 2013, Comprehensive June Jamrich Parsons 2013-10-24 With
proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New
Perspectives helps students develop the Microsoft Office 2013 skills they need to be successful in
college and beyond. Updated with all new case-based tutorials, New Perspectives Microsoft Excel 2013
continues to engage students in applying skills to real-world situations, making concepts relevant. A new
Troubleshoot case problem enhances critical thinking, and a new tutorial on Managing Your Files helps
students navigate Windows 8. As always, New Perspectives improves learning outcomes and
transference of skills by helping students understand why what they're learning is important. Important
Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
Microsoft Office Professional 2013 Mark Dodge 2013 Presents a guide to Office Professional 2013,
describing such tasks as creating documents, spreadsheets, and slide presentations; managing email;
and organizing notes, covering the Microsoft programs Word, Excel, Access, OneNote, Publisher,
Outlook, and PowerPoint.
Enhanced Discovering Computers & Microsoft Office 2013: A Combined Fundamental Approach Misty E.
Vermaat 2015-03-09 Combining computer concepts material from the best-selling Discovering
Computers and step-by-step instruction on Office applications from Microsoft Office 2013, ENHANCED
DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A COMBINED FUNDAMENTAL
APPROACH delivers the best of Shelly Cashman Series in one book for your Introduction to Computers
course. For the past three decades, the Shelly Cashman Series has effectively introduced computer skills
to millions of students. We're continuing our history of innovation by enhancing our proven pedagogy to
engage you in more critical thought, personalization, and experimentation with Office 2013 software. In
addition, computer concepts content has been fully updated and revised to reflect the evolving needs of
Introductory Computing students, and focus solely on what you really need to know to be a successful
digital citizen in college and beyond. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Microsoft PowerPoint 2013: Illustrated Introductory David W. Beskeen 2013-05-10 Praised by instructors
for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering MICROSOFT POWERPOINT 2013 quickly and efficiently. Skills are
accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the skills covered in each
lesson, and larger full-color screens represent exactly what students should see on their own computers.
Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for
further application. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Microsoft Outlook 2013: Complete Steven M. Freund 2013-08-13 Introduce your students to the latest
that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT OUTLOOK 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text you'll find features that
are specifically designed to engage students, improve retention, and prepare them for future success.

Our trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT OUTLOOK 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Microsoft Office 2013: Brief Misty E. Vermaat 2013-05-29 Introduce your students to the latest that
Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past three
decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students.
With Microsoft Office 2013, we're continuing our history of innovation by enhancing our proven pedagogy
to reflect the learning styles of today's students. In this text you'll find features that are specifically
designed to engage students, improve retention, and prepare them for future success. Our trademark
step-by-step, screen-by-screen approach now encourages students to expand their understanding of
Microsoft Office 2013 software through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most effective educational
materials for you and your students. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Microsoft Office 2010: Productivity Strategies for Today and Tomorrow Jean Kotsiovos 2013-02-01 A
Straightforward Introductory Text Ideal for Busy Students Clear, concise, and accessible, Microsoft Office
2010: Productivity Strategies for Today and Tomorrow walks learners through the functions and features
of the Microsoft Office 2010 platform and its applications. With straightforward explanations designed for
a non-technical audience, Microsoft Office 2010 is the perfect text for students looking to broaden their
computer skills for an increasingly competitive job market. Hands-on projects, end-of-chapter exercises,
and emphasis on real-world skills throughout ensure students will be prepared to enter the twenty-firstcentury workplace. Easy-to-follow step-by-step instructions include practical examples ideally suited for
busy students. The text s inspiring and supportive approach will encourage learners to develop polished,
professional-level projects. Engaging examples and projects prompt students to immediately apply new
skills, increasing retention and promoting learning. Straightforward exercises teach students to create
work-related documents, reports, and presentations. Microsoft Office 2010: Productivity Strategies for
Today and Tomorrow is an ideal text for students re-entering the job market, new to computers,
uncomfortable with technology, or simply looking to transition to a more challenging and rewarding
career. Key Features: Easy-to-follow step-by-step instructions for each project and task Real-worldbased, hands-on exercises after each instruction Screenshots that accompany all hands-on exercises
Inspiring, applicable, and practical examples Attractive, student-friendly, magazine-style format A projectbased introduction to Microsoft Office 2010 Clear, concise language that makes objectives easy to learn,
even for non-technical users Full student access to the companion website, which features a variety of
engaging, interactive study tools, including video tutorials, is packaged with every new copy"
Microsoft Office 2013 for Medical Professionals Illustrated David W. Beskeen 2013-11-27 Develop the
Microsoft Office 2013 skills necessary for success in any medical office or health-related career with the
new, reader-friendly MICROSOFT OFFICE 2013 FOR MEDICAL PROFESSIONALS ILLUSTRATED.
This dynamic, visually-driven book introduces the most important skills within Microsoft Office 2013 using
step-by-step instructions and vibrant, clear visuals. Actual medical examples, timely projects and
intriguing case studies related to today’s medical industry prepare readers to meet contemporary medical
office challenges. Both beginner and experienced users will find MICROSOFT OFFICE 2013 FOR
MEDICAL PROFESSIONALS ILLUSTRATED filled with relevant information that’s essential now and
ideal for long-term reference in any office administration, medical assisting, or health care career.
Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Microsoft Office 2013 Steve Schwartz 2013-04-11 Visual QuickStart Guides, designed in an attractive
tutorial and reference format, are the quickest, easiest, and most thorough way to learn applications,
tasks, and technologies. The Visual QuickStart Guides are a smart choice and guide the learner in a
friendly and respectful tone. Visually presented with copious screenshots, the focused discussions by
topic and tasks make learning a breeze and quickly take you to exactly what you want to learn. Microsoft
Office 2013: Visual QuickStart Guide, written by best-selling author Steve Schwartz, has been
extensively rewritten to provide expanded coverage of the core Office applications: Word, Excel,
PowerPoint, and Outlook, provides in-depth instructions on many of the new features and changes
introduced in Office 2013, and offers a thorough introduction to the Office Web Apps. Coverage of each

application is jam-packed with information and tips that not only explain HOW to perform a task, but WHY
you need this procedure and WHEN it's best to use it. Includes eBook In addition to concise, step-by-step
explanations of core tools and tasks, with plenty of helpful screen shots to keep you on track as you
work, Microsoft Office 2013 for Windows: Visual QuickStart Guide includes the eBook. You can download
digital versions of this book to load on the mobile device of your choice so that you can continue learning
whenever and wherever you are. We provide you with EPUB, PDF, and MOBI eBook formats to ensure
that you get the experience that best suits your viewing needs.
Illustrated Course Guide: Microsoft PowerPoint 2013 Basic David W. Beskeen 2014-02-26 Loved by
instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal
for teaching Microsoft PowerPoint 2013 to students across experience levels. Each two-page spread
focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides
split Microsoft PowerPoint 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Enhanced Microsoft Office 2013: Introductory Misty E. Vermaat 2015-03-10 Introduce your students to
the new generation of Microsoft Office with the new generation of Shelly Cashman Series books! For the
past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Office 2013, we're continuing our history of innovation by enhancing our proven pedagogy
to reflect the learning styles of today's students In Microsoft Office 2007: Introductory Concepts and
Techniques, Premium Video Edition you'll find exciting videos, which correlate to the Table of Contents
and mirror the step-by-step pedagogy of the Microsoft Office 2013 text to reinforce the skills taught in
each chapter. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
IC3 Certification Guide Using Microsoft Windows 7 & Microsoft Office 2013 CCI Learning 2016-06-06
Now readers can effectively prepare for success with the IC3 (Internet and Computing Core Certification
program) with IC3 INTERNET AND COMPUTING CORE CERTIFICATION GUIDE USING MICROSOFT
WINDOWS 7 AND MICROSOFT OFFICE 2013. The IC3 global training and certification program proves
users are equipped with computer skills to excel in a digital world. It shows users are capable of using of
computer technology ranging from basic hardware and software to operating systems, applications, and
the Internet. These skills position readers to advance their careers through additional computer
certifications, such as CompTIA’s A+ and similar exams. Today, more than ever, computers and Internet
skills are prerequisites for employment and higher education. Employers and universities now understand
that exposure to computers does not equal understanding computers. This book provides the knowledge
and skills that a functional user of computer hardware, software, networks, and the Internet needs.
Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Office 2013 Bible Lisa A. Bucki 2013-06-12 The best of the best from our Excel, Word, Access, and
PowerPoint Bibles! Learn the sought-after features of the core applications from the Office 2013 suite.
This Office 2013 Bible features the best-of-the-best content from the Excel 2013 Bible, by "Mr.
Spreadsheet" John Walkenbach; the Word 2013 Bible, by Office expert Lisa A. Bucki; the PowerPoint
2013 Bible, by MOS Master Instructor and PowerPoint expert Faithe Wempen; and the Access 2013
Bible from Microsoft Certified Application Developer Michael Alexander and Office and Access expert
Dick Kusleika. This major resource also covers Outlook, Publisher, OneNote, SkyDrive, and other
important features in the Office 2013 suite. If you want to quickly and effectively use Office 2013, start in
the experts' corner with this must-have book. Gives you the best-of-the-best content on Office 2013 from
the leading experts, authors, and contributors to our Excel, Word, PowerPoint, and Access Bibles
Includes content from John Walkenbach, aka "Mr. Spreadsheet"; Word and Office expert Lisa A. Bucki;
MOS Master Instructor and PowerPoint expert Faithe Wempen; Microsoft Certified Application Developer
Michael Alexander; and Office and Access expert Dick Kusleika Takes you beyond creating simple text
documents, spreadsheets, and presentations to help you use multiple Office applications at once to
accomplish critical business tasks Also covers Publisher, OneNote, SkyDrive, the Cloud, and other key
features and topics for Office 2013 Get the best of four Office 2013 books in one with this power-packed
reference!
Microsoft Publisher 2013: Illustrated Elizabeth Eisner Reding 2013-11-01 Praised by instructors for its
concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering Microsoft Publisher 2013 quickly and efficiently. Skills are accessible

and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows students to see
an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger
full-color screens represent exactly what students should see on their own computers. Each unit begins
with a brief overview of the principles of the lesson, and introduces a case study for further application.
Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Microsoft Publisher 2013: Introductory Joy L. Starks 2013-06-05 Introduce your students to the latest that
Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past three
decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT PUBLISHER 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find features that are
specifically designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT PUBLISHER 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Word 2013 on Demand Steve Johnson 2013-03-17 Need answers quickly? Word 2013 on Demand
provides those answers in a visual step-by-step format. We will show you exactly what to do through lots
of full color illustrations and easy-to-follow instructions. Inside the Book • Create documents more
efficiently using the improved Ribbon interface • Use formatting, editing, reviewing, and publishing tools
to create documents in print and online • Create great-looking documents faster using document themes,
styles, and templates • Organize information and add impact with online clip art, videos, SmartArt
diagrams, tables, and charts • Create customized letters, labels, and envelopes • Use Read Mode view to
comfortably read documents on screen • Use SkyDrive and SharePoint to collaborate and share
documents • Use the Word Web App to view and edit documents in a browser • Prepare for the Microsoft
Office Specialist (MOS) exam Illustrations with matching steps Tasks are presented on one or two pages
Numbered Steps guide you through each task Did You Know? alerts you to tips and techniques See Also
points you to related information in the book
Enhanced Computer Concepts and Microsoft Office 2013 Illustrated June Jamrich Parsons 2015-02-27
Present the computer concepts and Microsoft Office 2013 skills perfect for your Introduction to
Computing course with the latest ENHANCED COMPUTER CONCEPTS AND MICROSOFT OFFICE
2013 ILLUSTRATED. This all-in-one book makes the computer concepts and skills your students need to
know easily accessible. Key application skills are clearly demonstrated using the user-friendly two-page
spread found in the popular Microsoft Office 2013 Illustrated Introductory, First Course. Today’s most upto-date technology developments and concepts are clarified using the distinctive step-by-step approach
from the Computer Concepts Illustrated Brief book. This edition highlights updated Office 365 content
with Integrated Applications Projects and a Student Success Guide. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Microsoft Office 2013: Illustrated, Second Course David W. Beskeen 2013-07-22 Praised by instructors
for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering MICROSOFT OFFICE 2013 applications quickly and efficiently. Skills
are accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the skills covered in each
lesson, and larger full-color screens represent exactly what students should see on their own computers.
Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for
further application. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
MOS 2013 Study Guide for Microsoft Word Joan Lambert 2013-07-15 Demonstrate your expertise with
Microsoft Office! Designed to help you practice and prepare for the 2013 Word Microsoft Office Specialist
(MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
New Perspectives on Microsoft Office 2013 First Course, Enhanced Edition Ann Shaffer 2015-02-27 With
proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New
Perspectives helps you develop the Microsoft Office 2013 skills you need to be successful in college and

beyond. Updated with all new case-based tutorials, New Perspectives Microsoft Office 2013 engages you
in applying skills to real-world situations, making concepts relevant. A new Troubleshoot type of case
problem enhances critical thinking. As always, New Perspectives improves learning outcomes and
transference of skills by helping you understand the importance of what you're learning. Important Notice:
Media content referenced within the product description or the product text may not be available in the
ebook version.
New Perspectives on Microsoft Excel 2013, Comprehensive Enhanced Edition Roy Ageloff 2015-04-08
Readers develop the Microsoft Excel 2013 skills for academic and career success with this latest edition
from the popular New Perspectives Series. Updated with all-new case-based tutorials, NEW
PERSPECTIVES MICROSOFT EXCEL 2013, COMPREHENSIVE ENHANCED EDITION continues to
apply MS Excel 2013 skills to real situations that fully demonstrate the relevance of concepts. A proven
learning approach emphasizes critical thinking, problem-solving, and in-depth coverage. A new
Troubleshoot case problem enhances analytical skills, while a new tutorial on Managing Your Files helps
readers navigate Windows 8. Readers discover success with MS Excel 2013 as NEW PERSPECTIVES
MICROSOFT EXCEL 2013 emphasizes the value and application of what they are learning. Important
Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
New Perspectives on Microsoft PowerPoint 2013, Comprehensive S. Scott Zimmerman 2013-11-14 With
proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New
Perspectives helps students develop the Microsoft Office 2013 skills they need to be successful in
college and beyond. Updated with all new case-based tutorials, New Perspectives Microsoft PowerPoint
2013 continues to engage students in applying skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking, and a new tutorial on Managing Your Files
helps students navigate Windows 8. As always, New Perspectives improves learning outcomes and
transference of skills by helping students understand why what they’re learning is important. Important
Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
Computer Concepts and Microsoft Office 2013: Illustrated June Jamrich Parsons 2013-07-19 Everything
you need for your Introduction to Computing course! COMPUTER CONCEPTS AND MICROSOFT
OFFICE 2013 ILLUSTRATED delivers the most up-to-date computer concepts and Microsoft Office 2013
skills in an accessible, easy-to-follow format. The Illustrated Series has been praised by instructors for its
concise, focused approach and user-friendly layout, which engages both computer rookies and hot shots
in mastering application skills and computer concepts quickly and efficiently. Thanks to the Illustrated
Series’ hallmark 2-page layout, each task is presented in a single view, enabling students to work
through an entire process without turning a page. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should see on their own
computers. With COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED, everything
your students need is at their fingertips. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Microsoft PowerPoint 2013: Comprehensive Susan L. Sebok 2013-11-19 Introduce your students to the
latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the
past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT POWERPOINT 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of MICROSOFT POWERPOINT 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Introducing Windows 10 for IT Professionals Ed Bott 2016-02-18 Get a head start evaluating Windows
10--with technical insights from award-winning journalist and Windows expert Ed Bott. This guide
introduces new features and capabilities, providing a practical, high-level overview for IT professionals
ready to begin deployment planning now. This edition was written after the release of Windows 10
version 1511 in November 2015 and includes all of its enterprise-focused features. The goal of this book
is to help you sort out what’s new in Windows 10, with a special emphasis on features that are different

from the Windows versions you and your organization are using today, starting with an overview of the
operating system, describing the many changes to the user experience, and diving deep into deployment
and management tools where it’s necessary.
Microsoft PowerPoint 2013 Joyce Cox 2013 A guide to the presentation graphics program covers such
topics as using ready-made templates, creating charts and graphs, adding animation and sound, and emailing presentations.
Microsoft PowerPoint 2013: Complete Susan L. Sebok 2013-08-21 Introduce your students to the latest
that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT POWERPOINT 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of MICROSOFT POWERPOINT 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Enhanced Microsoft PowerPoint 2013: Comprehensive Susan L. Sebok 2015-04-01 Readers discover
the latest advantages that Microsoft PowerPoint has to offer with this new book in the next generation of
the Shelly Cashman Series. For three decades, the Shelly Cashman Series has effectively introduced
essential computer skills to millions of learners. ENHANCED MICROSOFT POWERPOINT 2013:
COMPREHENSIVE continues the history of innovation with new features that accommodate a variety of
learning styles. Specially refined learning tools help improve retention and prepare readers for future
success. A step-by-step, screen-by-screen approach guides readers in expanding their understanding of
PowerPoint through experimentation, critical thought, and personalization. ENHANCED MICROSOFT
POWERPOINT 2013: COMPREHENSIVE helps readers succeed with today’s most effective educational
approach. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Introducing Microsoft Power BI Alberto Ferrari 2016-07-07 This is the eBook of the printed book and may
not include any media, website access codes, or print supplements that may come packaged with the
bound book. Introducing Microsoft Power BI enables you to evaluate when and how to use Power BI. Get
inspired to improve business processes in your company by leveraging the available analytical and
collaborative features of this environment. Be sure to watch for the publication of Alberto Ferrari and
Marco Russo's upcoming retail book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN
9781509302765). Go to the book's page at the Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn more about Power BI at https://powerbi.microsoft.com/.
Microsoft Excel 2013: Introductory Steven M. Freund 2013-06-18 Introduce your students to the latest
that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Excel 2013, we're continuing our history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's students. In this text you'll find features that are
specifically designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Excel 2013 through experimentation, critical thought, and personalization.
With these enhancements and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Computing Fundamentals Faithe Wempen 2014-11-26 The absolute beginner's guide to learning basic
computer skills Computing Fundamentals, Introduction to Computers gets you up to speed on basic
computing skills, showing you everything you need to know to conquer entry-level computing courses.
Written by a Microsoft Office Master Instructor, this useful guide walks you step-by-step through the most
important concepts and skills you need to be proficient on the computer, using nontechnical, easy-tounderstand language. You'll start at the very beginning, getting acquainted with the actual, physical
machine, then progress through the most common software at your own pace. You'll learn how to
navigate Windows 8.1, how to access and get around on the Internet, and how to stay connected with
email. Clear instruction guides you through Microsoft Office 2013, helping you create documents in Word,

spreadsheets in Excel, and presentations in PowerPoint. You'll even learn how to keep your information
secure with special guidance on security and privacy. Maybe you're preparing for a compulsory
computing course, brushing up for a new job, or just curious about how a computer can make your life
easier. If you're an absolute beginner, this is your complete guide to learning the essential skills you
need: Understand the basics of how your computer works Learn your way around Windows 8.1 Create
documents, spreadsheets, and presentations Send email, surf the Web, and keep your data secure With
clear explanations and step-by-step instruction, Computing Fundamentals, Introduction to Computers will
have you up and running in no time.
New Perspectives on Microsoft Office 2013, First Course Ann Shaffer 2013-05-16 With proven pedagogy
that emphasizes critical-thinking, problem-solving, and in-depth coverage, New Perspectives helps
students develop the Microsoft Office 2013 skills they need to be successful in college and beyond.
Updated with all new case-based tutorials, New Perspectives Microsoft Office 2013 continues to engage
students in applying skills to real-world situations, making concepts relevant. A new Troubleshoot case
problem enhances critical thinking, and a new tutorial on Managing Your Files helps students navigate
Windows 8. As always, New Perspectives improves learning outcomes and transference of skills by
helping students understand why what they're learning is important. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Microsoft Word 2013 for Medical Professionals Jennifer Duffy 2014-01-17 Master the Microsoft Word
2013 skills essential for success in today's medical office or health-related career with MICROSOFT
WORD 2013 FOR MEDICAL PROFESSIONALS. This reader-friendly book introduces Microsoft Word
2013 using a clear step-by-step format and visually driven approach. Actual medical examples and timely
projects within a case study related to the medical industry prepare readers to meet contemporary
medical office challenges. Both beginning and experienced computer users benefit from the book's
straightforward approach and ongoing value as a reference tool. MICROSOFT WORD 2013 FOR
MEDICAL PROFESSIONALS ensures readers quickly develop the Word skills necessary to support a
front or back office of a clinic, hospital, or medical practice with great success. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook
version.
Microsoft Outlook 2013: Introductory Corinne Hoisington 2013-06-12 Introduce your students to the latest
that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Outlook 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find features that are
specifically designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Outlook 2013 through experimentation, critical thought, and personalization.
With these enhancements and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Microsoft Office 2013: Introductory Misty E. Vermaat 2013-05-28 Introduce your students to the latest
that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Office 2013, we're continuing our history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's students. In this text you'll find features that are
specifically designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
New Perspectives on Microsoft PowerPoint 2013, Introductory S. Scott Zimmerman 2013-07-15 With
proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New
Perspectives helps students develop the Microsoft Office 2013 skills they need to be successful in
college and beyond. Updated with all new case-based tutorials, New Perspectives Microsoft PowerPoint
2013 continues to engage students in applying skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking, and a new tutorial on Managing Your Files

helps students navigate Windows 8. As always, New Perspectives improves learning outcomes and
transference of skills by helping students understand why what they're learning is important. Important
Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
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